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MOJIOKEHUE
O EJJMHOM ®OH/IE
MAY IIBC MYHULMITAJIbBHOT'O PAMIOHA KAPAHJIEJILCKUI PAIIOH
PECIIYBJIMKH BAIIKOPTOCTAH

I. OBUIHE IMOJIOXKEHUSI |
1.1. launoe Ilonoxenue onpenenser nonutuky MAY 1IBC MP Kapanaenbckuii pauoH "
00nacTH  KOMIUIGKTOBAHHS, OPraHM3alHH, HCIIOJIB30BAHMUS COXPAaHHOCTH  €JIHHOI®}
Gubnuoreynoro pouna. it
1.2. B cBoelf JeSTENBHOCTH 1O KOMIUICKTOBAHMIO, OPraHM3alWH, HCHONB30BAHUIO H!
coxpanHocTH exunoro Qonga MAY IIBC MP Kapanpensckuii paiton Pb pyxosoncrayerca'
3akoHaMH P® - Ne 94-®3 ot 21.07.2005 "O pa3melieHHH 3aka30B Ha NOCTaBKH "roxsapoaf
BBINOTHEHHE paboT M OKa3aHHE YCIYT IS TOCY/IAPCTBEHHBIX 1 MyHHIMIAIBHBIX HYX1'", Ne 129-
®3 ot 21 Hos6pst 1996 r. «O GyxranTepckom ydere», Ne 78-®3 ot 29 nekabpa 1994 r. «O
6ubnuoreunom penen, Ne 77-d3 ot 29 neKaGpsI 1994 r. «O6 obs3aTeNbHOM IK3EMIUIAPE |
nokymenToB», Ne 24-®3 ot 20.02.1995 r. «O6 uudopmauyy, nHOOPMATH3ALUKE H 3aUIMT
uH(opmanumy, obnactHeM 3akoHOM Ne 177 —=3C ot 22.10.2004 «O xynbrype», HanuonanbHoi |
nporpaMMoii  coxpanenus GubmmoTeunsx Qouaos Poccuiickodt ®Penepauun (yrBepKICHA
npuxazom MK P® Ne 540 ot 13.09.2000 r.), Muctpykumeit 06 ydere 6ubmmoteunoro pouua
(yrBeprkaena mpukasom MK P® Ne 590 ot 02.12.1998 r.), MHcTpykimeii 110 G10/uKETHOMY, YHET R
(yrBepkiena mpukazoM Munduna PP  or 30 pmexabps 2008 r. N 148m), nugb .J ,"."‘ +
Muuncrepcrea ¢unancoB PO Ne 16-00-16-198 or 04.11.1998 r. «O6 unBenTapu3a Al
ou6moreunsx Gonnosy, FOCTom 7.20-2000 «BubnuoTeunas c’t’h'mcmxa» VYcraBom i
IIBC MP Kapannensckuii paiton PB, IlpaBunamu mnons3oBaHus Gu6IMOTEKO, npyro i
OpraHM3alMOHHO-TeXHONorHyeckok noxymenranueis MAY 11BC MP Kapaupenbckuii paiion Phg
PErNaMEHTHPYIOIEH  TPOIECChl  KOMIUIEKTOBaHMS, OPrAHM3alliM, MCIONbL3OBaHMA W
coxpaunoct emunoro Qomma MAY IIBC MP Kapaupensckuit pation Pb, nactosimmm
[TonoskeHHEM. L L
1.3. Exunsiit pong MAY LIBC MP Kapaunensckuit paiion Pb ssisercs ynpasiseMolt cucTeMoi
(OH/I0B, B3aMMOJIONIONHSIONIMX APYT APYra ¥ B3aHMOJICHCTBYIOLIMX B HHTEPECaX NOJb30BATEIS.
B ero cocras BXoJsT poHbI OnbmmoTek-pumanos MAY I_IBC MP Kapaunensckuii paiton PB.
1.4. Enunctso ¢onaa obecrneunBaercs:
- KOMIUTEKTOBAHHEM M PACIpe/ie/ICHHEM JOKYMEHTOB B COOTBETCTBHM CO CBOIHBIM TEMATHKO} |
tunonornyeckum npodmiem kommiekrosanus (TTIIK); i
-~ KaTaJoOrH3alMeii M paAcKpBITHEM HOBBIX IOCTYIUICHHH IOCPEACTBOM Mammioqmaewko' ol
6GUOIMOTEYHOrO KaTaora, paboTaloWero B pealbHoM PeXHME BPEMEHH 1 MPEIOCTABICHHOFON]
pacropspKEeHHE M0JIb30BaTEICH; w b oo
- ¢IMHBIM OYXTITEPCKUM M CTATHCTHYECKUM YUCTOM; ‘
- LIEHTPAIH30BAHHBIM KOHTPOJIEM 3a CIIHCAHHUEM JI0OKYMEHTOB w3 emiuoro bonna MAY LlBC .‘
Kapauzensckuii paiion Pb.
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1.5, Oneparnsroe  ynpasnenue

homnamu OubIHOTEK-QHUIMATIOB  OCYLIECTBIACTCA
3aBefylomnMH W Gubiorekapsmu  GubnMoTex-QuiManoB, KOTOphE  OTBEYalOT 34
KOMIUICKTOBAHHE, ~ OPraHW3allfio, HCNONB30BAHME M COXPAHHOCT  (JOHIOB  CBOMX
TNOApA3/IC/ICHHIA.

1.6. B paspaGotke u peanmsaumu crparerun passutus exunoro donma MAY IBC MP
Kapannensckuii paiion PB, nporpamm u mccienoBaHmif mo BOUpOCaM KOMILIEKTOBAHHS,
OpraHH3alKH, UCTIONB30BAHMS U COXPAHHOCTH OHONMMOTEYHOro (JOHAA YUaCTBYIOT 3aBEAYIONIHE
n Gubnmorexapu GuGuoTex-dumianos.

1.7. ®unancoBoe ynpas/ienHe KOMIIEKTOBAHHEM H COXPAHHOCTHIO EIMHOr0 (Gonja GubimoTekn
ocymecrsiser aupexrop MAY 1IBC MP Kapaunensckwuit paiton PB.

1.8. Hacrosmee ITonoxenue pacnpoctpansiercs na Bce OnOmmorexu MAY I[BC MP
Kapaunensckuit paion PB, dbopmupylomue ¥ ucnons3yompe AOKyMEHTH GubIHOTEYHOTO
donpna.

IL. 3AJAYU EJUHOI'O ®OHJIA
2.1. ®oun MAY 1IBC MP Kapannensckuii paiion PB sBisercsi 4acThiO HAUMOHAIBHOTO
OubHoTeuno-nrpopmanHonHOro GomHA CTPAHBL.
22. Emumeii gomny MAY 1[BC MP Kapannennckuit paitod PBb  dopmupyercs kax

MHOrooTpacieBod  ¢ona JOKYMEHTOB yHHBEPCAIBHOTO  XapakTepa,

obecreynBaroIHi
KayeCTBEHHOE BHIMOIHEHHE CIEAYIOUHX 3a/1a4:

- KOMIUICKTOBAHHME, OPraHM3alMs M NPEeNOCTABJICHHE IONB30BATENAM ONTHMAILHO IIOTOKA
JIOKYMEHTOB, H3/lalolIMXCs Ha TeppuTopuH Poccuiickoit denepauuy, ¥ MaKCHMAILHO IIOJIHOTO
TIOTOKA JIOKYMEHTOB, H3JAIOLIUXCS Ha TeppuTOpHH POCTOBCKO#M 06nacTH;

- GopmupoBanue oHA MECTHBIX H KpaeBeNUECKMX H3/IaHuil, obecrnedyenre HOCTYMHOCTH H
COXPaHHOCTH MECTHBIX H3/JaHHi;

- npuoOpereHHe JOKYMEHTOB, aKTHBHO WCIOJNb3YeMbIX B HACTOAIIEM H Haubonee
BOCTpeGoBaHHBIX B OyaymeM, M CHCTEMaTHYeckoe OCBOOOXKICHHMIO (JOHIA OT yCTapeBIIMX,
HENPOGHILHBIX, JyONETHBIX M MAJIOCHIPALIMBAEMBIX JOKYMEHTOB; |

- packpeiTie exunoro dponna MAY I[BC MP Kapaunensckuit paiton PB mytem dopmuposanns
CMPaBOYHO-MOKMCKOBOTO ANMNAapara B TPAAUILIMOHHOM U MALIMHOYHTAEMOM BHJIE;

- OCYUIECTBJIEHHE KOMIUIEKCA MEPONpPHATHH IO COXPaHHOCTH JOKYMEHTOB OHOIMOTEYHOrO
Gouna myrem cobmoneHus HeOOGXOTMMOro KIMMATHYECKOTO PEXHMA, MEPAMH MOKApHOH

6e30macHOCTH.

2.3. Enunniit oy MAY LIBC MP Kapaunensckuii paiion PB nomken otsedats cioxusmemycs

B 00mecTBe MHOro00pa3nio MHEHHH, TOYEK 3PEHHs, HCKIIOYaTh MAaTEPHANb], HE OTBEYAIOIIHUE

KDHTEPHAM KadecTBa OTOOpa, a TakkKe CBA3aHHBIM C MPONAraHuOi Bpax/bl, HACHIHS,

ECTOKOCTH, IOpHOrpaduu.

2.4. OCHOBHBIMH KPHTEPHSMH Ka4ECTBCHHOM OLEHKH (OHA ABJIAIOTCS:

* pa3yMHBIH 00BeM;

* 1H(}OPMATHBHOCTH (COOTBETCTBHE MOTPEOHOCTAM HaceseHus ),
* IOCTOSIHHAs OOHOBNISAEMOCTB.

IIL. CTPYKTYPA EJHUHOI'O ®OHAA
3.1. Epanstii poun MAY LIBC MP Kapaunensckuii paiion PB umeer cnoxmyio crpykrypy,
BEIDOKCHHYIO B  OPraHM3allMOHHOM, TEMATHYECKOM,
XPOHOJIOTHYECKOM M JIPYTHX aCIeKTax.
3.2. Gonppl

SI3bIKOBOM,  TUIIOBOM, BHJIOBOM,

Oubnuotex - QuIManoB ABNLIOTCA YacThio eauHoro dompa MAY I[BC MP
Kapaupensckuii paition PB u copepkar JOKYMEHTHI, NMpeaHA3HAYCHHBIX IS JOITOCPOYHOTO
XpaHEHHMs W  YJOBJCTBOPEHHS WYHMTATENbCKOrO CIpoca  pa3sHOOOpasHON TeMaTHKH u
XPOHOJIOTHYECKOH IIIyOHHEI.

3.3. ®oux MAY [BC MP Kapaunensckuii pafion PB umeror cnenyromyio TEMATHYECKYIO
HanpaBJICHHOCTb:

- ¢ony aboHEMEHTA - MHOTOOTPACIIEBYIO;




= (bOll).I YHTAILHOIO 3ana - MHOI00TpacieBylo;

- Gonn cnpasouno-6ubnnorpaduyeckoro otena - MHOr00TpacIeByIO CIPABOYHYIO;

34. Enmmnit ponn MAY 1IBC MP Kapanuensckuit paiion PB 1o BHJIOBOMY COCTaBY
JIOKYMEHTOB NPE/ICTABJICH:

- ornom knur;

- honOM neproaHYeCKHX M3 KAHMIL;
- Gonzom ayo-BH/IEO I0KYMEHTOB;
- HOHIOM SNEKTPOHHBIX M3 /(aHHii.

IV. KOMILUIEKTOBHHUE EJJMHOI'O ®OH/IA

4.1. KommiekroBanne 6u6moTednoro (omia — 310 COBOKYMHOCTb NMPOLECCOB BBLABJICHA,
otbopa, 3akasa, nproGpeTeHus, NMOTYUYEHHS M PETHCTPALHH JAOKYMCHTOB, COOTBETCTBYIOMIHX
3anayam MAY 11BC MP Kapannensckuit paiion PB.

4.2. KomnuiekroBanue euHOro GuGIHOTEYHOro donaa ocymecTBIETCS HA OCHOBE TEMATHKO-
THIIOJIOTHYECKOrO NPO(HIIL KOMILICKTOBAHHS 11O ABYM HANPaBJICHAAM:

- TCKYIIEC KOMIUICKTOBAHHE — KOMIUIEKTOBaHHE (boxma npO(‘I)PUIbeIMH JOKYMEHTaMH,
H3]IJaHHBIMU B TEKYIIEM IOy,

= PECTPOCNCKTHBHOE KOMIUICKTOBAHHE

KOMIUIeKTOBaHHe (OHAAa OTCYTCTBYIOIIMMH
NPOQUIBHBIMU JIOKYMEHTAMH MJIH HEJOCTAIONIMMH JK3eMILISpaMH JOKYMEHTOB 32 IpOILIbIC

TOJIBL.

4.3. Equusiit ponx MAY 1IBC MP Kapaupensckuit paiion Pb koMIuIeKTyeTcs: I0KyMEHTaMHU Ha
Pa3IMYHBIX HOCHTENAX MHQOPMAIMM M TNPECTABJISIONMMHE YCTOMYMBBIA HMHTEpEC JUIsi
nonb3oBateneit Gubnmorexu.

4.4. Tlononuenne (HOHIOB OCYIIECTBIAETCS NMyTEM 3aKyNKH JOKYMEHTOB B COOTBETCTBHH C
3aKOHOJATeNLCTBOM Poccuiickoit  Defiepauid, Ha OCHOBE TOCTYIUICHHSA 00S3aTENBLHOrO
0eCnIaTHOrO K3eMILISpa MyHHIMIIAIBHOrO 00pa30BaHUs, a TAKXKE ITyTeM MOXEPTBOBAHMM OT
YaCTHBIX H IOPHAMYECKHX JIHIL.

4.5. B xauecTBe MOXCPTBOBAHUA OT YaCTHBIX ¥ IOPHAUYCCKUX JIML IPUHUMAIOTCA:
- IICHHBIC KOJUJICKUHUH JOKYMCHTOB;

- KOJUIEKIMM JOKYMEHTOB, OT/EJbHBIC M3JaHHUS, CBS3aHHBIE C HCTOpHEH MECTHOCTH,
OTCYTCTBYIOLHE B HOHMAX;

- pEIKHE M3/[aHHsl, apXUBHBIE JIOKYMEHTHI (B TOM YHCJIE IOPEBOIOLMOHHEIE);

4.6 B xauectse noxeproBanus Oubmmorekamu MAY IIBC MP Kapaunensckuii paiion PB
paccMaTpHBalOTCS:

- oTpacieBble «6a3oBbiey yueOHuKH 1 By3oB BY3, CCY3;

- Xy/I0)ECTBEHHBIE ATLOOMBI;

- HAYYHO-TIOMYJIAPHBIE H3NAHHS; i

- yueOHbIE H3JaHHUS,

- yyeOHpbIe TOCOOHS 10 MPEAMETaM JUIS CPEHEH HIKOJbI;

- OTEYECTBEHHAs X COBPEMEHHAs KJIACCHKA;

- COBpEMEHHas 0TeYeCTBEHHAA M 3apyOexHas Xy/10)KeCTBEHHAs IMTEPaTypa;
- MyJIbTHMEMHHBIC H3JIAHHUS,

- JKypHaJIbl, COOTBETCTBYIOIHME MPOGYUITIO OUOIHOTEKH KM JUIS BOCCTAHOBJICHHS HEHOCTAIOLIHX

9K3EMILISPOB.

47. BubnuoTeKkaMH HE MPUHUMAIOTCA B KAYECTBE IOXEPTBOBAHHMS H3JAHUS O PEIMTHO3HBIX

TCYCHUAX U CEKTaX, HE MPOLICAUNMX roCyAapCTBEHHYIO DPETHCTPALHIO, a TAKXKE NOKYMEHTBI
TponaraAMpyromue HacHJIHE, MEXHAIIHOHAJIbHYIO BpAXAy, JKECTOKOCTh, IPOHU3BEICHHS
aBTOPOB, MIO3MLIMOHUPYIOIIUX aHTHTYMAaHHBIC HAICH.

4.8. W3pauus, nepefaBaeMble B KauyeCTBE MOXEPTBOBAHHSA, JODKHBI OBITH B XOpolieM
COCTOSIHHH.

— - ww e




4.9. OTsercTBenHOCTS 32 KaueCTBEHHOE KOMILIEKTOBAHHE eHOrO (JOHAA BO3MAracTcs Ha

INIaBHOTO GubNMOTEKaps OT/AeNa KOMILIEKTOBAHNUS, a Takke 3aBeLylONHX H ouémoTeKapei
Gubmmorexamu-pummanamu MAY 1[5C MP Kapaunensckuii paiion Pb.

V. MCKJIOYEHME JOKYMEHTOB M3 EMTHOI'O ®OHJIA.

5.1. B uensx nosbuuernnus 3ddeKTHBHOCTH HCHOMb30BANKS ¢MHOTO (OMMA GHOMMOTCKAMH-
bumanamu MAY [[BC MP Kapanpensckii paiion PB mpoBojHTcs CHCTEMATHUECKOE H3YHCHHC
HCTIONE30BAHKS GHONMOTEUHBIX (OHNIOB, CBOCBpEMEHHOE BEIABICHHE H 0TOOP HenmpoQHIIbHBIX,

RyONCTHEIX, YCTAPEBUIMX 10 COMEPKAHMIO, BETXHX W3JAHHI 1 ONIEPATHBHOE HX HCKITIOHCHHC B
UCNAX YTYYUICHHS COCTaBa HOH/IOB, HX COXPAHHOCTH.

52. O16op HenpodmnbHbIX, YCTapeBIIMX 110 COACP)KAHHMIO, BETXHX wsslaui B QoHax
obssarenen s Boex GuGmorek-¢umaros MAY 1[BC MP KapaunesCiuii paiioH Pb u
TIPE/lyCMATPHBACTCS B €KETO/IHBIX IU1aHaX paboThl G1OIHOTEK-(QHIHATIOB.

5.3. VcTapeBIMMH 1O CONEPKAHMIO CYHTAIOTCS JOKYMEHTHI 10 BCEM OTpaciiM 3HaHHH,
HE3ABHCHMO OT s3bIKA M3/JaHM#l, YTPATHBUIAE CBOKO AKTYaIbHOCT, HAy4HYIO, KyJIbTYpHO-
HCTOPHYECKYIO 3HAYHMOCTB, TO3HABATE/IBHYIO M MPOM3BOACTBEHHYIO LEHHOCTD, HCMPHIOIHBIC
JUIS IPAKTHYECKOrO MOJIb30BAHUS. ‘

He nomnexar MCKIIOYEHHIO Kak ycTapeBUIMe IO COJCPKAHHIO KPAaCBCAUCCKHC
JIOKYMEHTBl M TIPOM3BE/ICHHS KJIACCHYECKOH XY/0/KECTBEHHOH JIMTEPaTyphl. He nomiexar
HCKIIOYEHUIO KAK YCTAPEBUIHE 10 CONEPKAHWIO JOKYMEHTH M3 (oHIa  PEKHX KHHT
(MOPEBOMIONHONHBIE M3JAHMS; W3JaHMA MepBBIX JeT coserckod BiactH (1917 — 1922 rr);
minanus 1923 — 1940 wu3nanus BoeHHbIX jeT 1941 — 1945 rr.; u3/aHus COACPIKAIIMC
aBTorpadbl, SKCAUOPHCE, 3aNMCH BIAJE/bIEB, TOMETbI, PHCYHKH BBIAIONXCS JHYHOCTEH;
W3JIaHNs, SBISIOMMEcT peIKMMH o0pasuaMu NONMrpaduyeckoif TEXHHKH O(OpMICHHS:
MHHHATIOPHBIC W3JaHHS; H3JaHUA HEOOBMHBIX (OPM; Xy/I0XKECTBEHHEIE AbOOMBI (BEIOOPOUHO,

C YUETOM HX XyJ0XECTBEHHO# LIEHHOCTH)).

54. K mybnerHbM SK3eMIUIApaM JOKYMEHTOB OTHOCATCS H3OBITOYHBIC —9IK3CMIUIAPBI
OJIHOMMEHHbIX Ha3BaHHH, MMEIOLIKXCS B OHOIMOTEKE.

5.5. K MaJIOHCIONB3yeMOit JIATepaType OTHOCATCA NPOM3BEJCHUS NEUaTH, BhMyeHnbe 15-20
JNeT Ha3aj, Ha KOTOPHIE HE MOCTYIMIO 3alpocoB B TeyeHue 4-5 yer. Vickmoyenue cocTasisor
OCHOBONONAraiouye, GpyHaaMmeHTanbHble paboTsl ¥ CIPABOYHBIC M3JaHHS, MaTepUalbl 0C000i
Hay4HOM, KyNbTYPHOH X HCTOPHYECKOH 3HAYMMOCTH.

5.6. HenpoQMIbHBIME CUHTAIOTCS M3/AHKA, HE COOTBETCTBYIOLIME N0 KAKHM-JIHGO [pHYHHAM
(TeMaTHKe, THILy, BHAY, S3bIKY, TONy M3/[aHHS M TIP.) MPOQUITIO KOMILIEKTOBAHHS M XPaHEHHS
donaa KOHKpeTHOH OuOnuoTeku. Manummss u HenpoduibHas jmTeparypa MOXeT ObITh
nepejana B Apyrue 6ubanoTeKu.

5.7  Orbop, HCKIIOYEHHE M NEpepacnpe/ieieHie u3/lanui pernamenTupyrores «Muctpykuueit
06 yuere Gubnuoreunoro ponna» MAY ILIBC MP Kapaunensckuii paiion PB.

V1. OPTAHM3AIIMSI EJUHOI'O ®OHJA
6.1. Opranusauys eauHOro (oHAa BKIOYAET TEXHOJOTHYECKHE IpPOLECCHI NpHEMa, ydeTa,
TEXHUYECKOM 00pabOTKH, pa3MELEHHS H XPaHEHHS JOKYMEHTOB.
6.2. Texumueckas o6paboTka JOKYMEHTAa BKIIOYAeT ILITEMIIEJIEBAHHE, MPOCTABJICHHE
MHBEHTapHOr0 HOMepa, odopmiecHHe (OPMYIISIPOB KHUIH, HAKJICHBAHME KAPMAIIKOB, JIMCTKOB
BO3BpATa, KATAIOrM3ALMH, PacieyaTKH KapTOYeK.
6.3. Yuer epunoro ¢oHna GuOIMOTEKH OTpaXkaeT NOCTYILICHHE NOKYMEHTOB B (JOHJ, BEIOBITHE
u3 ¢Qonna, BenMuMHY BCero (OHAA, €ro INOAPA3NENCHMH M CHY)KHT OCHOBOM JUIs
TOCYJapCTBEHHOTO CTATHCTHYECKOTO yyera, oTaeTHOCTH MAY 1IBC MP Kapaupensckuii paiton

PB, nnanupoBanus ee AesATeNbHOCTH, 0becnedeH s COXpaHHOCTH ok Ia, KOHTPOIIS 32 HATHUHEM
U JIBIOKCHHEM JOKyMEHTOB.




6.4. Yuer 6
HOnHOTeuHOr0 oHA ocymecTBiseTeH Ha ocHopamuu MmcTpyKumn 00 yi€TC

6.5. K Bepenmio yuvera emunoro ¢ N
ouga MAY ILIBC eNbCKHM  panoH Pb
TPEbABIAIOTCS CICYIOLIME TPeGOBAHMS: [IbC MP Kapann p

* NIOJIHOTA H I0CTOBEPHOCTD YUETHOM HH(OPMAILIHH;

.
JIOKYMEHTHPOBAHHOE OOPMIIEHHE KaKJIOT0 NOCTYTUICHUS B (hOH/ H BHIOBITHA 13 onna;
P _
COBMECTHMOCTb TPHEMOB M (OPM yuera, MX HAJEKHOCTh B YC/IOBHAX NpUMEHEHHA
TPAIMUMOHHON W aBTOMATH3HPOBAHHOH TEXHOJIOTHH;

* COOTBETCTBHE HOMEHKIATYH MOKasaTesiell yuera GuOmHoTEuHOTO (OHAA aHQJIOTHHBIM
TIOKa3aTeJIsIM FOCYAaPCTBEHHOMN CTATHCTHKH.
6.6. Yuer emumoro Qonna GuOMMOTEKH BKMOYaeT: NMpHEM AOKyMCHTOB, MX MAapKHPOBKY,
PETHCTPALMIO TIPH TOCTYILICHHH, MepeMEleHHH, BBIOBITHH, a TAKKe npoBepKy HAHTH
IOKYMEHTOB B hoHIe. '
6.7. Yuetnas OKyMeHTAINs eAHHOrO (oH/a NpecTaiena B GHOMMOTEKE B TpaaUIHOHHOM H
KOMIBIOTEPHOI OPMAX M UMEET O/IHHAKOBYIO IOPHMYECKYIO CHILY.
6.8. Crcrema yyera euHoro oxzia GubIMOTEKH BKIIOYACT:
* BHYTpHOHOIMOTEYHEIH yyeT GubanoTedHoro ¢onna;
* TOCY/IapCTBEHHbIH CTATUCTHYECKHIT YueT OnOIMOTEYHOro donza o popme «6-HK».
6.9. Bce MOCTYIUICHHS IOKYMEHTOB B eIHbIA QoA GUOJMOTEKH CTaBATCA HA GanaHCOBbIH y4eT
B OyXranTepus B COOTBETCTBUH € Wuctpyxuueii 110 G10/KETHOMY yuery (yTBepx/eHa [IpUKa30M
Munduna PO ot 30 exabps 2008 r. N 148n).
6.10. Pasmemenne emuHoro Qomza MAY ILBC MP Kapauznenbckuil paioH PB- 210
NIPOCTPAHCTBEHHOE PaCMOJIOKEHHE yacreii OubnMoTeuHoro ¢onaa B dongoxpaHmIHIax
GHONHOTEK-(QUIHATIOB B LIEAX YA0OHOrO 06CITy)KHBAHHS [0JT30BATE/ICH H XPAHCHIA.
6.12. XpaneHue IOKyMEHTOB B €AHHOM donzie oCymeCTBIACTCH Ha TpeX YPOBHAX:
- BpeMEHHOE XpaHEHHe — OT 3 110 5 JIeT;
- TeKyliee XpaHeHWE — /0 HCYE3HOBEHHs CNpoca y [oNB30BaTENel WM u3HOCA (BETXOCTH)
MaTepHATHHOTO HOCHTEII JIOKYMEHTA.
6.13. TlepBoHauaIbHbIi YPOBEHb XpaHCHHS JOKyMEHTA onpe/enseTcsl NPy IOCTYIUIEHHH B
GHOMHOTEKY B COOTBETCTBUH C €r0 COJCPKAHHCM. Ilpu BTOpHYHOM OTGOpE YTOUHSIOTCA
uH(OPMALMOHHAs LIEHHOCTB,: CIIPOC H 3K3eMIUISPHOCT JIOKYMEHTa B €JIMHOM ¢onze, 3aTeM
NPUHAMAETCS PELICHHE O €r0 JaNbHeMIeM XPaHeHHH M HCKTIOUCHHH 13 CIHHOrO ¢ouza.
6.14. 3asenyiomue H OubmuoTeKaph OUOIHOTEK-QUIHAIOB HECYT OTBETCTBCHHOCTH 32

OpraHM3alMi0 ¥ XpaHCHHE BBEPEHHOH MM YacTH EIHHOro donna MAY I[BC MP
Kapaupensckuii pation Pb.

VIL MCIIOJIb30BAHME EJUHOI'O ®OHJIA
7.1. Wcnons3oBanue enuHoro (onaa MAY IIBC MP Kaparinensckuil paiioH PB HocuT
pacnipe/ie/IeHHbIi XapakTep H OCYIECTRIACTCA 1O MECTy XpaHEHHS JOKYMEHTOB.
72. MAY LIBC MP Kapannensckuii paion PB npenocTaBiAeT YMTATesiM BO BPEMEHHOC
[ONB30BAHHE  JOKYMEHTHI ~ OHO/IMOTEUHOrO ¢donna myTem
o6CITy>KHBaHHS:

- a6OHEMEHT NPEHOCTABJAET HOKYMCHTBI i paboTBl ¢ HHMH N0 MECTY JKMTEJIBCTBA HIM
paboTsr;

- YHTANBHBIHA 31 TPEJOCTABISET JOKYMEHTEI JUisl pabOTEI C HUMU B 3/1aHMH OUOTHOTEKH.

7.3. Tlonp3osathes eaunsM honmom MAY IIBC MP Kapanzensckuit paiion PB umeroT npaso
BCE 3apErMCTPHPOBAHHBIE 10JIb30BATENH.

7.4. Vcronp3oBaHHE EAWHOro OMOMMOTEYHOro (OHAA MOXET OCYUICCTBIATECS JPYTHMH
MHMBHAYATLHEIMH 1 KOJUICKTUBHBIMH TI0JIb30BATEIIAMH Ha JIOTOBOPHOH OCHOBE B COOTBETCTBHH
¢ JieHCTBYIONEeH OPraHU3aUHOHHO-TEXHOIOTHYECKOH IOKYMEHTAIHEH.

KOMIUIEKCHOM  CHCTEMBI
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7.5. Dopmul TpeROCTaBNeHMs ofcy
XpaHCHHS 3anpamuBaemoro AOKyme
1.6.

Jinst BIHOCA 32 TIpenenst 6ubmuoreky ye BBIIAIOTCS:
- U3J1aHus Oombimyx bopmaros; -
- ICPHOZIMYECKUE H3anyy (razetni, KYDHAIBI);
- CIIPABOYHAS NHTe :

PaTypa (enuHCTBe L]
HBIi 3 :
- NeRKTHEIE W BeTXue mnamyg K3EMILLAD);

1.1. OtsercTBennoct
Sl -
Oubnuoreunoro ;2,{; 33 Ka4€CTBO OOCTYKHBAHMA W COXpAHHOCTb BBHUIAHHBIX JOKYMCHTOB
a HECYT 3aBejtyloume u 616, an
JHOT -HIIHATIOB.
138. B“6n“0—rel(“_¢“n" exapu 6ubHoTeK-¢

Bl PETYNAPHO BHIAB/SIOT 3aJOKEHHOCTH YMTATe/NeH M IPOBOJAT
paboTy no nuxeupamm 3a/I0/DKEHHOCTE,

Z;K“Baﬂﬂﬂ 3BHCAT OT KaTeropum moJip3oBareneii M MECTa
a.

VIIL. COXPAHHOCTbH EJJUHOI'O ®OH
8.1.MAYV 1IBC Mp Kapaunensckuit paiion PB oﬁilclr/}eqnaaer coxpﬁxﬁom equHoro (omza B
cootsercTBum ¢ Hauvonansroli nporpammoi coxpanerus Gubmoreunsx gonzos 1 FOCTom
8.50-2002 «Komcepsauus nokyMentoB. O6umme TpeGOBaHHS», B KOTOPOM OIPE/EICHDI
TPCOOBAHHS K  CBCTOBOMY, ~TeMIEATYPHO-BIAKHOCTHOMY, ~CAHHTAPHO-THIHEHHYECKOMY

PEIKHMAM, a TAKKe YCTAHAB/IMBAOTCS TPeGOBAHHS K PA3MELICHHIO IOKYMEHTOB H IIOMELICHHSM
VISl X XPaHEeHHs.

8.2. Jlna obecneyenms coxpanHocTH JOKyMentoB Gu6mmoteyoro ¢omma MAY IIBC MP
Kapaunensckuii paiion PB umeer npaso:

* ONPENENATb YCIOBHS €r0 MCIOJB30BAHUS, @ TAKOKE YCTAHABIMBATh CAHKIMH 32 YTEPIO HIH
TOpYy JK3eMIIApoB GuGmuoteynoro domma (@3 Ne 78-03 or 29 pexabps 1994 r. «O
OubHoTEeYHOM ZIeneN;

* ONpEENATh CyMMy 3ajora IpH NpeJoCTaBleHHH BO BPEMEHHOE IOJBb30BAHHE PEAKHX H
ICHHBIX W3JAHMH, a TaKKe B JPYrHX Ciydasx, onpejeieHHbIX IlpaBHiamu 10J530BaHHS
MYHUIMIATBHBIME OHOMMoTEKaMH;

* ONpENeNATh B COOTBETCTBHHU C 3aKoHONaTenscTBoM Poccmiickoii @enepauun n IpaBunamu
TOJB30BAHAS MYHMIMIATGHBIME OMONHOTEKAMH BHJBI M pasMepbl KOMIeHcauuu ymiepba,
HAHECEHHOT0 MOJIB30BATENSIMU OHOTHOTEKH.

8.3. Bubmuoreunsie QoHAsl TPeOYIOT NMOCTOSAHHOTO MPHUTOKA HOBBIX MATEPHAIOB H OTTOKA
CTApHIX JUA COXPAaHEHHMS CBOCH aKTaIbHOCTH B OTHOWICHHH MOTPEOHOCTEH HacencHHi H
JOTYCTHMOTO YPOBHS TOUHOCTH COZIEPIKALIEHCS B HUX HH(OPMAIKH.

CpoKH XpareHHs IOKYMEHTOB B (oHax OHOMHOTEK 3aBHCAT OT BOCTPEOOBAHHOCTH CO CTOPOHBI
[10JIB30BATENEH, @ TAKKE OT COCTOSHHSA JOKYMEHTOB, 9K3EMILIAPHOCTH, CTENEHH HX YCTApENOCTH
WA H3HOCA.

8.4. B 1e/sx COXpaHHOCTH JOKYMEHTOB GHOMHOTEUHOro GOHIA OCYECTBISETC €ro MpoBepKa

B COOTBETCTBHH CO CPOKaMH, ycTaHOBNCHHEIMH MHCTpykumei 06 yuete 6ubmmoreunoro ¢onma
1 nucsMoM Munncrepersa punancos PO «O6 unsenTapu3sauun 6u61M0TeUHEIX GOHIOBY:

- panbonee LeHHbIC (OHMIBL, XpaHSIIHECS B cei(ax, - ©XKEronHo;

- penyaiitume QOHIE - OIWMH pas B 3 roaa; ‘

- LieHHBIe GOH/BI - ONHH pa3 B 5 JIET;

- dhonst 6Gu6mioTek 10 100 THIC. YUETHBIX C/MHHIL - OJIMH pa3 B 5 ner;

- donzer Gubmaotek ot 100 10 200 ThIC. YYETHBIX E/MHULL - OXHH pa3 B 7 JieT;

- onrer 6u6HOTEK OT 200 THIC. 10 | MIIH. YYETHBIX €MHHL - OZHH pa3 B 10 Jiet;

8.5. Corpynuuku OuOMHOTEK-QUIMATIOB B COOTBETCTBHH C 3aKOHOZNATENIBCTBOM HECYT

OTBETCTBEHHOCTh 3a COXPAHHOCTh (OHAOB B IIPOLECCE MX KOMIUIEKTOBaHHS, 0OpaboTkw,
XpaHeHHs W HCTIONB30BAHMUS.
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